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DEFINITIONS

GENERAL PROVISIONS

This chapter shall apply to applicants for and holders of a license to practice
nursing home administration.

Chapters 40 (Health Occupations: General Rules) and 41 (Health Occupations:
Administrative Procedures) of this title shall supplement this chapter.

TERM OF LICENSE

Subject to § 6201.2, a license issued pursuant to this chapter shall expire at 12:00
midnight of June 30 of each even-numbered year.

If the Director changes the renewal system pursuant to § 4006.3 of chapter 40 of
this title, a license issued pursuant to this chapter shall expire at 12:00 midnight of
the last day of the month of the birthdate of the holder of the license, or other date
established by the Director.

EDUCATIONAL REQUIREMENTS

Except as otherwise provided in this chapter, an applicant shall furnish proof
satisfactory to the Board, in accordance with § 504(f) of the District of Columbia
Health Occupations Revision Act of 1985 (“Act”), effective March 25 1986 (D.C.
Law 6-99; D.C. Official Code § 3-1205.04(f)) (2001), of the following:

(@) That the applicant has earned a baccalaureate degree from a four (4) year
institution of higher education which was accredited, at the time the degree
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was conferred, by an accrediting body recognized by the Secretary of the
United States Department of Education or the Council on Postsecondary
Accreditation;

(b) That an applicant has completed the following courses:

1)
(2)
3)
(4)
()
(6)

Accounting, three (3) credit hours;

Human resources or personnel management, three (3) credit hours;
Management, three (3) credit hours;

Gerontology, three (3) credit hours;

Health care law or health care ethics, three (3) credit hours; and

Management of long term care institutions, three (3) credit hours; and

(c) That the applicant meets one of the following requirements:

1)

@)

3)

Has successfully completed an Administrator In Training (A.1.T.)
program;

Has worked for at least one (1) year during or after completion of the
baccalaureate program in a nursing home licensed in the District under
the general or immediate supervision of a nursing home administrator
which work meets the requirements listed in § 6202.4, by submitting
with the application a signed statement from each supervisor and
preceptor, as required in § 6202.5; or

Has earned a master's degree in a program accredited by the
Accrediting Commission on Education for Health Services
Administration (ACEHSA) which meets one of the following
requirements:

(A) The program included an experiential component for a period of
not less than six (6) months in a licensed nursing home; or

(B) The program was supplemented by employment in a licensed
nursing home for six (6) months during or after completion of the
master’s program, which employment was under the general or
immediate supervision of a nursing home administrator, and
which meets the requirements listed in § 6202.4(c), by
submitting with the application a signed statement from each
supervisor, as required in § 6202.5.
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(d) That the applicant meets one of the following requirements:

(1) That the applicant has worked for at least one (1) year during or after
completion of the baccalaureate program in a nursing home licensed in
the District under the general or immediate supervision of a nursing
home administrator, which work meets the requirements listed in §
6202.4, by submitting with the application a signed statement from
each supervisor, as required in § 6202.5; or

(2) That the applicant has earned a master's degree in a program
accredited by the Accrediting Commission on Education for Health
Services Administration (ACEHSA) which meets one of the following
requirements:

(A) The program included an experiential component in a licensed
nursing home; or

(B) The program was supplemented by employment in a licensed
nursing home for six (6) month during or after completion of the
master's program, which employment was under the general or
immediate supervision of a nursing home administrator, and
which meets the requirements listed in § 6202.4, by submitting
with the application a signed statement from each supervisor, as
required in § 6202.5.

6202.2 An applicant shall submit to the Board with the completed application a certified
transcript of the applicant's educational record(s), and when required by the
Board, official course descriptions.

6202.3 Required courses shall be taken at an educational institution accredited by an
accrediting body recognized by the Secretary of the United States Department of
Education or the Council on Postsecondary Accreditation.

6202.4 The practical experience required by 88 6202.1(c)(1) and 6202.1(c)(2) shall be as
follows:

(@) Berated as at least satisfactory by each supervisor and the preceptor;
(b) Include practice under general supervision averaging at least thirty-five (35)
hours per week, two (2) hours per week of which shall be under immediate

supervision; and

(¢) Encompass all aspects of the practice of nursing home administration,
including the following:
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D)

@)

3)

(4)

()

(6)

(7)
(8)

©)

(10)
(11)

(12)

(13)

(14)
(15)
(16)

(17)

District of Columbia Municipal Regulations

Preparing and reviewing a budget encompassing all operations and
contracting by the nursing home;

Preparing a cost analysis of specific operational categories within the
nursing home;

Developing or reviewing Medicare and Medicaid cost reports;
Reviewing all federal and District of Columbia laws relating to nursing
homes, including reporting and filing requirements, residents’ care,

residents' rights, and pharmacy services;

Participating in the daily operations of each operational unit within the
nursing home, including the making of administrative rounds;

Reviewing procedures for handling medical emergencies and
emergencies involving fires and cut-offs of water, gas, and electricity;

Bookkeeping and financial management;

Procurement, including purchasing and contracting procedures and
decisions;

Personnel management, including the recruitment of employees and
volunteers, review and revision of position descriptions, and
development and application of performance standards;

Public relations;

Employees and volunteer training programs;

Residents' care, including participation in the care of residents
involved in daily activities;

Therapeutic services, including physical, occupational, and speech
therapy;

Out-patient services available in the community;
Reviewing transfer agreements;
Generating and maintaining medical records;

Engineering and maintenance functions;
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(18) Housekeeping, including cleaning schedules, trash removal
arrangements, and laundering;

(19) Nursing, medical, dental, podiatric, pharmacy, and laboratory services
procedures;

(20) Food and nutrition services;

(21) Counseling and social work services;

(22) Recreation programs;

(23) Interaction with residents' council;

(24) Safety and accident prevention procedures and devices;

(25) Participation in the admission, transfer, and discharge of residents;
(26) The role and functions of the governing body;

(27) Evaluating the quality of resident care services;

(28) Reviewing the quality of resident care services; and

(29) Acquiring a knowledge of the residents' rights program.

(d) If the applicant demonstrates by education or professional experience that
any portion or all of the practice experience required under § 6202.1(c) has
been met, the Board, in its discretion, may approve up to one thousand
(1000) hours of practical credits toward the Administrator In Training
Program (A.1.T.). The Board may award credit for prior experience if the
experience was received within the immediately preceding five (5) years
and in one (1) of the following areas:

(1) Assistant administrator in a hospital;

(2) Hospital administrator;

(3) Assistant administrator or a department head in a licensed nursing
home;

(4) Nursing home administrator licensed in another state;

(5) Resident or intern in a program offered by an accredited college or
university for the purpose of satisfying the requirements for a
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baccalaureate or master’s degree in health care administration;

(6) An A.LT. program in another state, if the program is substantially
comparable to the A.L.T. program in the District of Columbia, as
determined by the Board, and the individual successfully completed
the program;

(7) Executive director of a continuing care retirement community;

(8) Assisted living manager;

(9) Health-care-related senior management official; or

(10) Non-health-care-related senior management official.

6202.5 An applicant under § 6202.1(c)(1) or § 6202.1(c)(2) shall demonstrate the
required experience by submitting with the application a signed statement from
each supervisor and preceptor during the required period of experience, on a form
approved by the Board, which sets forth the following:

(@) The location at which and period of time during which the supervision took
place;

(b) The hours of general supervision of the applicant;

(c) The hours of immediate supervision of the applicant;

(d) The specific nature of and responsibilities included in the applicant's
practice;

(e) Arrating of the applicant's performance; and

(F)  The preceptor's license number in the District of Columbia or other
jurisdiction in which the supervision took place.

(g) Proof satisfactory to the Board that the applicant has received the required
degree from a foreign institution that was accredited, at the time the degree
was conferred, by an accrediting body recognized by the national
government of the country in which the institution is located; or

(h) A certification from a private education evaluation service approved by the
Board that the applicant's foreign education is substantially equivalent to the
education required by this chapter.

6202.6 Supervised practice which violates the Act or this chapter shall not be acceptable
experience.
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A person who is required to complete an A.1.T. program shall submit an
application for the program. The application shall be on a form provided by the
Board.

The Board may approve an application for an A.I.T. program if it determines that
the application contains satisfactory evidence that:

(@) The background and circumstances of the applicant and preceptor, or
preceptors, qualify them for the A.I.T. program;

(b) The applicant is at least eighteen (18) years old;
(c) The applicant is of good moral character;

(d) The applicant’s training will be supervised by a preceptor approved by the
Board; and

(e) The A.LT. program meets all the other requirements of this section.
The Board shall issue an approval specifying the length of time of the A.L.T.

The A.L.T. candidate or preceptor may request a meeting with the Board at the
mid-point of the A.L.T. program.

A preceptor for an A.L.T. program may not be responsible for more than two (2)
A.L.T.s at any one time.

If an A.1.T. candidate does not meet all of the requirements for licensure after
completing the A.L.T. program, the preceptor and candidate may request the
Board allow the candidate and preceptor to work out a plan satisfactory to the
Board to continue the A.I.T. program beyond the time originally specified until all
the requirements are met.

APPLICANTS EDUCATED IN FOREIGN COUNTRIES

The Board may grant a license to practice nursing home administration to an
applicant who completed an educational program in a foreign country, which
program is not accredited in accordance with § 6202.1(a), if the applicant meets
the following requirements:

(@) Meets all requirements of this chapter except for § 6202.1(a); and

(b) Demonstrates to the satisfaction of the Board that the applicant's education
and training are substantially equivalent to the requirements of this subtitle
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and the Act in ensuring that the applicant is qualified to practice nursing
home administration, by submitting the documentation required by §
6203.2.

An applicant under this section shall, in lieu of meeting the educational
accreditation requirement of 8 6202.1(a), submit one of the following:

(@) Proof satsifactory to the Board that the applicant has received the required
degree from a foreign institution that was accredited, at the time the degree
was conferred, by an accrediting body recognized by the national
government of the country in which the institution is located; or

(b) A certification from a private education evaluation service approved by the
Board that the applicant's foreign education is substantially equivalent to the
education required by this chapter.

If a document required by this chapter is in a language other than English, an
applicant shall arrange for its translation into English by a translation service
acceptable to the Board and shall submit a translation signed by the translator
attesting to its accuracy.

NATIONAL EXAMINATION

To qualify for a license by examination, an applicant shall receive a passing score
on the licensing examination sponsored by the National Association of Boards of
Examiners for Nursing Home Administrators (NABENHA) (the national
examination).

An applicant shall not be eligible to take the national examination until all
requirements for a license other than the requirements of § 6205 are met.

An applicant shall arrange for his or her examination results, which have been
certified or validated by NABENHA, to be sent directly to the Board.

The passing score on the national examination shall be one hundred thirteen
(113).

An applicant who has passed the national examination more than five (5) years
prior to the application date, but who does not qualify for a license by reciprocity,
shall not be required to retake the examination if the applicant demonstrates to the
satisfaction of the Board that the applicant has been continuously licensed and
practicing as a nursing home administrator in the United States since the date the
applicant passed the examination.

An applicant under this section who fails the national examination on three (3)
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consecutive attempts shall not be permitted to take another national examination
for one (1) year following the third failure. Thereafter, the applicant shall not be
permitted to take the national examination for one (1) year after each failure.

DISTRICT EXAMINATION

To qualify for licensure, an applicant shall receive a passing score of seventy-five
percent (75%) on the written examination developed by the Board on laws and
rules pertaining to the practice of nursing home administration (the District
examination) and shall sit for an interview with the Board.

The Board shall administer the District examination and conduct interviews at
least once every quarter.

An applicant shall not be eligible to take the District examination or sit for an
interview until all other requirements for a license are met.

The District examination may include, but is not limited, to, questions on the
following subjects:

(@) Grounds for disciplinary action set forth in § 514 of the Act, (D.C. Official
Code § 3-1205.14) (2001);

(b) The Health-Care and Community Residence Facility, Hospice and Home
Care Licensure Act of 1983 (D.C. Official Code § 44-501 et seq.) (2001);
the District of Columbia Long Term Care Ombudsman Program Act of 1988
(D.C. Official Code § 7-701.01 et seq.) (2001); rules promulgated pursuant
to the Act; rules governing nursing facilities care in the District of Columbia
as set forth in 17 DCMR chapters 19, 23, 30, 31, and 62, and, 22 DCMR
chapter 32; and the District of Columbia Health Occupations Revision Act
of 1985 (D.C. Official Code § 3-1201.01 et seq.) (2001).

An applicant who fails the District examination on three (3) consecutive attempts
shall not be permitted to retake the examination for six (6) months following the
third failure. Thereafter, the applicant shall not be permitted to retake the District
examination for one (1) year after each failure.

The interview may include oral questions from Board members regarding the
applicant's past and present experience relating to the practice of nursing home
administration.

The Board shall not deny an applicant a license on the basis of an interview unless
statements by the applicant at the interview indicate that the applicant has violated
or does not qualify under the Act or this subtitle.
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6206 CONTINUING EDUCATION REQUIREMENTS

6206.1 Subject to § 6206.2, this section shall apply to applicants for the renewal,
reactivation, or reinstatement of a license for a term expiring June 30, 2004.

6206.2 This section shall not apply to applicants for an initial license by examination,
reciprocity, or endorsement, nor shall it apply to applicants for the first renewal of
a license granted by examination.

6206.3 A continuing education credit shall be valid only if it is part of a program or
activity approved by the Board in accordance with § 6207.

6206.4 An applicant for renewal of a license shall submit proof of having completed forty
(40) hours of approved continuing education credit during the two (2)-year period
preceding the date the license expires. At least ten (10) hours of the required forty
(40) hours shall have been in one (1) or more of the following areas:

(@) Staff management;

(b) Continuity in assigning the same nursing staff to the same residents as often
as practicable;

(c) Creating a resident-centered environment;

(d) Activities of daily living and instrumental activities of daily living;
() Wound care;

(F)  Pain management;

(g) Prevention and treatment of depression;

(h) Prevention of pressure ulcers;

(i)  Urinary incontinence management;

(j) Discharge planning and community transitioning;

(k) Fall prevention;

() Geriatric social services and individual competency; or

(m) Behavior management.
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To qualify for a license, a person in inactive status within the meaning of § 511 of
the Act (D.C. Official Code § 3-1205.11) (2001) who submits an application to
reactivate a license shall submit proof of having completed twenty (20) hours of
approved continuing education credit for each year after June 30, 2003 that the
applicant was not actively licensed, up to a maximum of one hundred (100) hours.
At least twenty (20) hours of approved continuing education credit shall have
been completed in the one (1) year period prior to the application date.

To qualify for a license, an applicant for reinstatement of a license shall submit
proof of having completed twenty (20) hours of approved continuing education
credit for each year after June 30, 2003 that the applicant was licensed, up to a
maximum of one hundred (100) hours. At least twenty (20) hours of approved
continuing education credit shall have been completed in the one (1) year period
prior to the application date.

An applicant under this section shall prove completion of required continuing
education credits by submitting with the application the following information
with respect to each program:

(@ The name and address of the sponsor of the program;

(b) The name of the program, its location, a description of the subject matter
covered, and the names of the instructors;

(c) The dates on which the applicant attended the program;
(d) The hours of credit claimed; and

(e) Verification by the sponsor of completion, by signature or stamp, after
which time continuing education credit will be granted.

An applicant for renewal of a license who fails to submit proof of having
completed continuing education requirements by the date the license expires may
renew the license up to sixty (60) days after expiration by submitting proof
pursuant to § 6206.7 and by paying the required additional late fee.

Upon submitting proof and paying the late fee, the applicants shall be deemed to
have possessed a valid license during the period between the expiration of the
license and the submission of the required documentation and payment of the late
fee.

If an applicant for renewal of a license fails to submit proof of completion of
continuing education requirements or pay the late fee within sixty (60) days after
the expiration of applicant's license, the license shall be considered to have lapsed
on the date of expiration.
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The Board may, in its discretion, grant an extension of the sixty (60) day period to
renew after expiration if the applicant's failure to submit proof of completion was
for good cause. As used in this section, "good cause" includes the following:

(@) Serious and protracted illness of the applicant;

(b) The death or serious and protracted illness of a member of the applicant's
immediate family.

APPROVED CONTINUING EDUCATION PROGRAMS AND
ACTIVITIES

The Board may, in its discretion, approve continuing education programs and
activities that contribute to the growth of an applicant in professional competence
in the practice of nursing home administration and which meet the other
requirements of this section.

The Board may approve the following types of continuing education programs, if
the program meets the requirements of § 6207.3:

(@ Anundergraduate or graduate course given at an accredited college or
university;

(b) A seminar or workshop; and
(c) An educational program given at a conference.

To qualify for approval by the Board, a continuing education program shall do the
following:

(@) Becurrent in its subject matter;
(b) Be developed and taught by qualified individuals; and
(c) Meet one of the following requirements:

(1) Beadministered or approved by an organization, educational
institution, or health care facility approved by the Board; or

(2) Be submitted by the program sponsors to the Board for review no less
than thirty (30) days prior to the date of the presentation and be
approved by the Board.

The Board may issue and update a list of approved continuing education
programs, organizations, educational institutions, or health care facilities.
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An applicant shall have the burden of verifying whether a program is approved by
the Board pursuant to this section prior to attending the program.

The Board may approve the following continuing education activities by an
applicant:

(@) Serving as an instructor or speaker at an approved continuing education
program; or

(b) Publishing a book or a chapter in a book or publishing a book review,
article, or abstract in a professional journal or bulletin.

The Board may grant continuing education credit to a person who serves as a
preceptor for an A.L.T. program under § 6202.8.

CONTINUING EDUCATION CREDITS

The Board may grant continuing education for approved educational activities
with sixty (60) minutes constituting one (1) credit hour.

For approved undergraduate or graduate courses, each semester hour of credit
shall constitute fifteen (15) hours of continuing education credit, and each quarter
hour of credit shall constitute ten (10) hours of continuing education credit.

A minimum of fifty percent (50%) of an applicant's continuing education
requirement shall be fulfilled by completing continuing education programs under
88 6207.2(b) or (seminars or workshops, or educational programs given at
conferences).

The Board may grant continuing education credit to an applicant who serves as an
instructor or speaker at an approved program for preparation and presentation
time, subject to the following restrictions:

(@ The maximum amount of credit that may be granted for preparation time
shall be equal to the amount of the associated presentation time;

(b) If an applicant has previously received credit in connection with a particular
presentation, the Board shall not grant credit in connection with a
subsequent presentation unless it involves either a different subject or
substantial additional research concerning the same subject; and

(c) The presentation shall have been completed during the period for which
credit is claimed.
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The Board may grant continuing education credit under § 6207.6(b) only if the
applicant proves to the satisfaction of the Board that the work has been published
or accepted for publication during the period for which credit is claimed.

The Board may in its discretion grant up to twenty (20) hours of continuing
education credit under § 6207.7.

The Board may audit a percentage of the number of licensees to determine
compliance with the Board’s continuing education requirements. The percentage to
be audited shall be at the Board’s discretion. A licensee required to submit proof of
completion of continuing education credits pursuant to a Board audit shall submit
such proof within thirty (30) days after receipt of the Board’s request.

LICENSURE BY RECIPROCITY

The Board may issue a license to an applicant who:

(@) Is currently licensed and in good standing under the laws of another state
with standards which are substantially equivalent to the requirements of the
District of Columbia laws and regulations;

(b)  Has at least three (3) years of current practice as a nursing home
administrator;

(c) Has passed the District examination;

(d) Islicensed in a state which admits health professionals in a like manner to
the District of Columbia;

(e) Islicensed in a state that has an agreement between the state and the
District's Board,

(F)  Pays the applicable fees established by the Mayor;

(g) Has been interviewed by the Board regarding the applicant's past and
present experience relating to the practice of nursing home administration;
and

(n)  Has forwarded to the Board at least three (3) letters of recommendation by

persons who can attest to the applicant's qualifications as they pertain to the
practice of nursing home administration.

LICENSURE BY ENDORSEMENT

The Board may issue a license to an applicant who:

Updated September 27, 2013 Page 14 of 18



Title 17 District of Columbia Municipal Regulations

(@ Iscurrently licensed and in good standing under the laws of another state
with standards which are substantially equivalent to the requirements of the
District of Columbia laws and regulations;

(b) Has at least three (3) years of current practice as a nursing home
administrator;

(c) Has passed the District examination; and
(d) Has forwarded to the Board at least (3) letters of recommendation by

persons who can attest to the applicant's qualifications as they pertain to the
practice of nursing home administration.

6211 PRACTICE OF NURSING HOME ADMINISTRATION BY
STUDENTS AND GRADUATES
6211.1 A student or graduate may practice nursing home administration only under the

general or immediate supervision of a nursing home administrator in accordance
with this section.

6211.2 Only the following persons shall be authorized to practice under this section:

(@) Students whose practice fulfills educational requirements under § 103(c) of
the Act (D.C. Official Code § 3-1201.03) (2001) and § 6202 of this chapter;

(b) Students whose practice is not in fulfillment of educational requirements;
Provided, that the student shall arrange for submission of a letter from the
student's educational institution to the Board which certifies that the student
is actively completing an educational program pursuant to 8 6202.1 and that
the institution has no objection to the student's practice; and

(c) Graduates fulfilling experience requirement under 8 504(f)(1)(B) of the Act
(D.C. Official Code § 3-1205.04(f)(1)(B)) (2001) and § 6202 of this chapter,
or during the pendency of the graduate's initial application for a license
under this chapter.

6211.3 A person who has been denied a license, has been disciplined, or who is the
subject of a pending denial or disciplinary action, in the District of Columbia or
another jurisdiction, may not practice pursuant to this section unless authorized by
the Board in writing to do so.

6211.4 A supervisor shall, within two (2) weeks of supervising a student or graduate,
inform the Board in writing of the following:
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(@) The supervisor's name and address;

(b) The student or graduate's name;

(c) The expected period of supervision; and

(d) The nature and location of the practice of the student or graduate.

A student or graduate shall, within two (2) weeks of practicing pursuant to this
section, inform the Board in writing of the following:

(@ The supervisee's name and address;

(b) The supervisor's name;

(c) The expected period of supervision;

(d) The nature and location of the practice of the student or graduate; and
(e) The jurisdictions in which the supervisee is licensed, if any.

A student or graduate shall wear a badge which identifies himself or herself as a
student or graduate to a resident before performing actions of a nursing home
administrator.

At least eight (8) hours of supervised practice during any one (1) month period
shall be under immediate supervision.

A graduate may not practice under this section for more than eighteen (18)
months unless such practice is during the pendency of an of an initial application
by the student or graduate for a license under this chapter. However, the Board, in
its discretion, may extend the eighteen (18) month limit for good cause shown.

A student or graduate shall not receive compensation of any nature, directly or
indirectly, from a resident, except a salary based on hours worked under
supervision.

A supervisor shall be fully responsible for all supervised practice by a student or
graduate during the period of supervision and is subject to disciplinary action
pursuant to § 514 of the Act (D.C. Official Code § 3-1205.14) (2001) for any
violation of the Act or this chapter by the student or graduate.

A student or graduate shall be subject to all of the applicable provisions of the Act
and this subtitle.
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6211.12 The Board may deny authorization to practice pursuant to this section, deny a
license, or take other disciplinary action against a student or graduate who is
found to have violated the Act or this subtitle, in accordance with chapter 41 of

this title.
6212 CODE OF PROFESSIONAL CONDUCT
6212.1 A licensee licensed under this Chapter, an Administrator-in-Training Program

(A.L.T.), or a student or graduate authorized to practice nursing home
administration pursuant to 17 DCMR 8 6211 shall adhere to the standards set
forth in the “Code of Ethics” as published by the American College of Health
Care Administrators.

6299 DEFINITIONS

6299.1 As used in this chapter, the following terms have the meanings ascribed:

A.1.T. - aperson enrolled in a board-approved Administrator In Training program in a licensed
nursing facility under a licensed nursing home administrator preceptor.

Board - the Board of Nursing Home Administration, established by § 205 of the Act (D.C.
Official Code § 3-1202.05) (2001).

NABENHA - the National Association of Boards of Examiners for Nursing Home
Administrators.

Preceptor - a licensed nursing home administrator with at least three (3) years of experience
who is approved by the Board to serve as a preceptor.

Provisional license - a license issued, for a period not to exceed six (6) months, to a nursing
home administrator, who does not meet all of the licensing requirements under § 6201, in order
to fill a position as a nursing home administrator that unexpectedly becomes vacant.

Supervisor - A licensed nursing home administrator (LNHA), person designated by the
administrator, assistant nursing home administrator, or department head who has a defining role
pursuant to § 6202.4 of this chapter.

6299.2 The definitions in 8 4099 of chapter 40 of this title are incorporated by reference
into and apply to this chapter.
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